
STAR LAKE TOWNSHIP TELE/VIDEO CONFERENCE PROTOCOLS 
 

1. The Township Chairperson has the authority to determine it is imprudent or unsafe to 
hold an in-person meeting. 
 

2. The Chairperson contacts the other supervisors to arrange the date and time of a 
tele/video conference-based meeting.  It does not violate the Open Meeting Law to 
“schedule” the meeting.  
 

3. If the meeting is a modification of a regularly scheduled meeting, the details of this 
modification must be Officially Posted four days prior to the meeting date. 
 

4. If the meeting is a “Special Board Meeting” the specific agenda items must be included 
in the posting and the meeting is limited ONLY to those items.  The Posting must occur 
four days prior to the meeting date. 
 

5. “Public Packet” If possible, the information that the board will have during the meeting 
should be made available to the public via a “Public Packet”.  This packet will be posted  
on the <starlaketownship.org>, and available in hard copy at the town hall located at 
31030 380th Street, Dent, MN.  
 

6. At the appointed time board members will promptly join the conference.  The 
Chairperson will do a sound check with each and remind each member to mute their 
microphone and only unmute them when asked for comment by the Chairperson. 
 

7. Board members should call in from a quiet location; no TV/Radio’s playing, no dogs or 
children playing, etc., and should refrain from shuffling papers or doing other office 
work during the call. 
 

8. All votes will be done by Roll Call and will be recorded as such by the Clerk. 
 

9.  “If” the township intends to allow for public comment, the Chairperson will explain 
when public comment will be allowed. 
 

10. Township boards may choose to audio record the meeting.  Townships do not need 
permission from any individual to record the call. 
 


